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CHUONG TRINH PAO TAO TRINH PO PAI HQC

NGANH DPAO TAO: CONG NGHE RAU HOA QUA VA CANH QUAN
CHUYEN NGANH:

PE CUONG CHI TIET HQC PHAN
TIN HOC UNG DUNG (APPLIED INFOMATICS)

I. Thong tin vé hoc phan

o Ma hoc phan: RQ01007

o Hocky: 1

o Tin chi: 2 (Ly thuyét: 1 — Thye hanh: 1)
o Tuwhoc: 4

o Gio tin chi dbi véi cac hoat dong hoc tap

+ Hoc 1y thuyét trén 16p: 15 tiét
+ Thyc hanh trong phong thi nghiém: 15 tiét

o Tu hoc: 60 tiét (theo ké hoach c4 nhan hoac hudéng dan cta giang vién)
o Don vi phu trach:

= BO6 mén: Cong nghé phan mém
= Khoa: Cong ngh¢ thong tin

o Hoc phﬁn thudc khéi kién thirc:

Dai cuong Chuyén nganh O

Bitbuoc = Tu chon Co so nganh [J Chuyén nganh [J Chuyén sau [
Batbudoc Tuchon @ Batbudéc @ Tuchon = Batbudc i Tu chon
O
d d d O d d
o Hoc phan hoc song hanh: Khong co.
o Hoc phan hoc trude: Khong co.
o Hoc phan tién quyét: Khong cé.
o Ngon ngir giang day: tiéng Anh [ Tiéng Viét

II. Muc tiéu va két qua hoc tap mong doi

* Muc tiéu: Hoc phan gitip sinh vién dat dugc cac kién thirc co ban vé tin hoc, nhan ra cac thanh
phan trong cau triic may tinh va mang may tinh, giai thich duoc vé nguyén 1y hoat dong ciia may
tinh, phan bi¢t dugc cac loai phﬁn mém may tinh, khai thac dugc mang may tinh va Internet cho
nghé nghiép. Hoc phan nay ciing gitp sinh vién sir dung dugc may tinh va cac phan mém xir ly
van ban, bang tinh, trinh chiéu & murc cin ban.



* Két qud hoc tdp mong doi ciia hoc phan:

Hoc phin doéng gop cho Chuan dau ra sau diy cia CTDT theo muc do sau:

Mirc d9 déng gép ciia hoc phian cho CPR ciia CTDT

Nang lwe | Mirc niang luc . .
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Ky hiéu KQHTMB®P ciia hoc phin CDR ciia CTPT
Hoan thanh hoc phin nay, sinh vién thue hién dwoc

Kién thirc

K1 Tém tit duoc cac kién thirc co ban vé Tin hoc Cl1

K2 Giai thich dugce vé nguyén 1y hoat dong ctia may tinh, nhan ra | C1
céc thanh phan trong cAu triic may tinh va mang may tinh

K3 Giai thich dugc nguyén 1y tao ra phan mém, phéan biét dugc cac | C1
loai phan mém may tinh.

K4 Khai thac dwgc mang may tinh va Internet cho nghé nghiép. C8

K¥ ndng

K5 St dung dugc may tinh va cac phdn mém xu 1y van ban, bang | C1, C3, C5
tinh, trinh chiéu & murc cin ban.

K6 St dung dugc mang may tinh va Internet dé khai thac va chia | C8

sé¢ thong tin.

Nang lyc ty chu va trach nhiém

K7 Co6 thai d6 hoc tap nghiém tic, ti mi, tinh ky ludt cao.

K8 C6 ¥ thic tng dung cong nghé thong tin vao nghé nghiép, nang | C8
cao chat luong cong viéc va phong cach lam viéc trong xa hoi
hién dai.

II1. N§i dung tém tit ciia hoc phin

RQ01007. Tin hgc wng dung (Applied Informatics). 2TC: 1,0 — 1,0 — 4).

Céc khai niém co ban; Co s¢ toan hoc cua may tinh; Cac kién thirc co ban vé ciu trac
may tinh, h¢ diéu hanh, Internet; Céc kién thirc va ky ning co ban vé s dung may tinh, khai
thac dugc mang may tinh, Internet va mot sb phin mém thong dung.

IV. Phwong phap gidng day va hoc tap
1. Phwong phap gidang day
- Thuyét giang va giang day thong qua thuc hanh.
2. Phuong phap hoc tap
- Sinh vién nghe giang, thuc hanh trén phong may, két hop véi tu hoc va trao doi trén 16p.
V. Nhiém vu cua sinh vién
- Chuyén can: Theo Quy dinh chung ctua Hoc vién.
- Chuan bi cho bai giang: Tat ca sinh vién tham du hoc phan nay phai doc sach tham khao
trude khi dén 16p.
- Thi gitra ki: Tét ca sinh vién tham dy hoc phan nay phai tham gia thi giita ki.
- Thi cubi ki: Tat ca sinh vién tham du hoc phan nay phai tham gia thi cudi ki.
- Néu sinh vién bo thi giira ki s& khong dugc tham gia thi cudi ki.
VL. Panh gia va cho diém
1. Thang diém: 10
2. Diém cudi ki la diém trung binh cong ciia nhitng diém thanh phén sau:

- Piém chuyén can: 10 %




- Piém qua trinh/Diém kiém tra gitta ki: 30%

- biém kiém

tra cudi ki: 60%

3. Phwong phdp danh gia

Phwong phap ns . . KQHTMD Trong | Thoi gian/
danh gia NI dung danh gia dwoc danh gia | s6 (%) | tudn hoc
Chuyén céin 10
Rubric 1 - Tat ca cac
Danh gia Tich cuc tham gia trén 16p K7, K8 10 tudn
chuyén can
Panh gia qua trinh 30
Rubric 2 - Kiém | St dung dugc may tinh, xir Iy van ban Tuén 8
N \ . A , K5 30
tra gitra ki va tao ban thuy¢t trinh & mic co ban
Cudi ki 60
Cac kién thire co ban veé tin hoc, phan Tuéan 12
Rubric 3 - Kiém | Cing Phan mém va hé dicu hanh, K1, K2, K3,
O mang may tinh va Internet. Stir dung 60
tra cuoi ki L, NP DO K4, K5, K6
duoc may tinh va lam viéc voi bang
tinh & mrc can ban.
Rubric 1: Panh gia chuyén can (tham du 16p)
Tiéu chi Trong Tot Kha Trung binh Kém
50 (%) 100% 75% 50% 0%
Thai 6 tham 40 Luén cht y va | Kha chuy, co Cochuy, it Khoéng chu
du tham gia cac | tham gia tham gia y/khong tham gia
hoat dong
Thoi gian 60 Méi budi hoc 12 10% va theo quy dinh chung cua Hoc vién
tham du
Rubric 2: Panh gia giira ki
Noi dung Kiém tra Chi bao thue hién ciia hoc phin dwoc KQHTMBD ciia mén
danh gia qua ciu héi hoc dugce danh gia

qua ciu héi

Str dung dugc may tinh, X Biét cach dit tén tép va luu dang thu myc | K5
1y van ban va tao ban
thuyét trinh & mic co ban

chén cac ddi twong dd hoa vio ban thuyét
trinh, tao cac hiéu ing ddng cho cac slides,
dinh dang trang in bang phan mém MS
PowerPoint

Xur Iy van ban ¢ mirc co Soan thao va dinh dang dugc mot van ban | K5
ban bang phan mém MS Word
Tao ban thuyét trinh Tao va chinh stra dugc ban thuyét trinh, K5

Rubric 3: Panh gia cudi ki

Noi dung kiém tra Chi bao thuc hién ciia hoc phin dwoc KQHTMBD ciia mén hoc
danh gia qua ciu héi dwgc danh gia qua ciu héi




Céc kién thitc co ban | Cac khai niém co ban, cach thic biéu dién | K1
vé tin hoc thong tin trong may tinh, ma hoéa thong tin

va ung dung cua Cong nghé thong tin.
Céc thanh phan trong | Cac chtic ning, nguyén 1y hoat dong va so | K2
cdu tric may tinh dd cAu triic cua may tinh. Cac bd phan co

ban ctia may tinh.
Cac kien thuc vé phan | Khai niém vé phan mém, phan loai phan | K3
mém may tinh mém mdy tinh va quy trinh phat trién ciia

phan mém may tinh. Cac kién thirc co ban

vé hé diéu hanh nhu khai niém, chuc nang

va dic diém ctia mot s6 loai hé diéu hanh

dién hinh. Cach thirc quan 1y dir liéu trén

bd nhd ngoai.
Céac kién thuc co ban | Cac kién thirc co ban vé mang may tinh K4, K6
vé mang may tinh va | nhu khai ni¢ém, thanh phﬁn, phéan loai
Internet mang may tinh. Cac kién thirc co ban vé

mang Internet nhu khai niém vé Internet,

may chi, may khach, dia chi IP va tén

mién, ... Mot s6 dich vu co ban trén

Internet nhu: Email, WWW, tim kiém,

luu trit ddm may.
Cac kién thue, k¥ Céc kién thtrc va k¥ ning co ban vé bang | K5
nang co ban vé bang tinh nhu tao bang tinh, nhép dit liéu, su
bang tinh. dung cac ham thong dung, sap xép, loc dir

liéu va v& dod thi

4. Cic yéu cau, quy dinh déi véi hoc phan

Nop bai tdp cham: TAt ca cac truong hop ndp bai tap cham déu khong dugc chép nhan

Tham du cdc bai thi: Khong tham gia bai kiém tra, bai thi s& nhan 0 diém. Trong truong
hop c6 1y do chinh dang s& dugc giang vién bo tri cho kieém tra bu (trir thi két thic hoc phan).

Yéu cau vé dao dirc: Sinh vién cé thai d6 hoc tap nghiém tic.

VII. Gi4o trinh/ tai li€éu tham khao

* Sdch gido trinh/Bai giang:
- Do Thi Mo (2006), Giao trinh Nhap moén tin hoc. NXB Nong nghiép.
- Vi Tu Tan (2006), Gido trinh Tin hoc van phong. NXB Nong nghiép.

* Tai li¢u tham khdo khdc:

- Pham Quang Diing va dong nghiép (2015). Gido trinh Tin hoc dai cwong. NXB Néng nghiép

- Pao Kién Qudc, Bui Thé Duy (2006). Gido trinh Tin hoc co sé. NXB Dai hoc qubc gia Ha
Noi.

- Carl Reynolds and Paul Tymannn (2008). Schaum's Outline of Principles of Computer
Science. McGraw-Hill Companies, Inc.

VIIIL. N¢i dung chi tiét ctia hoc phan

KQHTMD
caa hoc
phan

Tuén N¢i dung

1 Chuwong 1: Gidi thiéu chung




A/ Cac ndi dung chinh trén 16p: (3 tiét)
Noi dung GD Iy thuyét: (3 tiét)
1.1. Cac khai niém co ban
1.1.1. Thong tin
1.1.2. Dt liéu
1.1.3. Tin hoc
1.1.4. Cong ngh¢ thong tin
1.2. Biéu dién thong tin trong may tinh
1.2.1. Cac hé thong sd
1.2.2. Chuyén dbi giira cac hé thong s6
1.2.3. Biéu dién thong tin trong may tinh va cac don vi do
thong tin
1.2.4. Cac phép toan trong hé hai
1.3. M4 hoa thong tin
1.3.1. Khai ni¢m
1.3.2. Bang ma ASCII va Unicode
1.4. Pai s6 logic

K1, K7

B/ Céc néi dung can tw hoc ¢ nha: (6 tiét)
Sinh vién 6n lai cac kién thirc da hoc trén 16p va lam cac bai tap duoc
giao.

K7, K8

Chwong 2: CAu tric may tinh

A/ Tém tat cac ndi dung chinh trén 16p: (3 tiét)
Noi dung GD ly thuyét:
2.1. Gioi thigu
2.2. Chirc ning va so d6 cau tric cia may tinh
2.2.1. Chtic nang cia may tinh
2.2.2. Nguyén ly hoat dong cua may tinh
2.2.3. So d6 cau tric clia may tinh
2.3. Cac bd phén co ban ctia may tinh
2.3.1.CPU
2.3.2. B nhé
2.3.3. Céc thiét bi ngoai vi

B/ Cac ndi dung can tu hoc & nha: (6 tiér)
Sinh vién 6n lai cac kién thirc d3 hoc trén lop

K7, K8

Chwong 3: Phin mém may tinh va h¢ diéu hanh

A/ Tém tit cac ndi dung chinh trén 16p: (3riét)
Noi dung GD ly thuyét:
3.1. Phan mém may tinh
3.1.1. Khai niém vé phin mém
3.1.2. Phan loai phan mém
3.1.3. Quy trinh phat trién phan mém
3.1.4. Phan mém ma ngudn m&
3.2. Hé diéu hanh

K3




3.2.1. Khéi niém hé diéu hanh

3.2.2. Lich su phat trién ctia hé diéu hanh
3.2.3. Phan loai hé diéu hanh

3.2.4. Mot s6 hé diéu hanh dién hinh
3.2.5. Quan ly dit liéu trén bd nhd ngoai

B/ Cac ndi dung can tw hoc & nha: (6 tiét)
Sinh vién 6n ‘1ai céc kién thirc d3 hoc trén 16p, tu thuc hanh quan 1y t&p
va thu muc bang chuong trinh Windows Explorer cia HDH Windows

K3, K7, K8

Chwong 4: Mang may tinh va Internet

A/ Tém tat cac ndi dung chinh trén 16p: (3 tiét)
Ni dung GD ly thuyét:
4.1. Mang may tinh
4.1.1. Cac thanh phan co ban ctia mang may tinh
4.1.2. M6 hinh két ndi va giao thirc mang
4.1.3. Phan loai mang may tinh
4.2. Internet
4.2.1. Mot s khai niém
4.2.1.1. Internet
4.2.1.2. May chu va may khach
4.2.1.3. bia chi IP va tén mién
4.2.1.4. Trang web va website
4.2.2. Két ndi Internet
4.3. Mot s6 dich vu co ban cua Internet

K4, K6

B/ Céc ndi dung céan tw hoc & nha: (6 tiét)

Sinh vién 6n lai cac kién thuc di hoc trén 16p, tu thye hanh khai thac cac
dich vu co ban trén Internet nhu Email, WWW, tim kiém...

K4, K6, K7,
K8

Chuwong 5: MS Word

A/ Tém tit cac ndi dung chinh trén 16p: (3.5 tiét)
Noi dung GD 1y thuyét: (1 tiét)
5.1. Giédi thi¢u chung
5.1.1. Microsoft Word
5.1.2. Man hinh Word
5.1.3. Cac thao tac vé tép
5.1.4. Go Tiéng Viét trong Word
5.2. Mot sb quy tac chudn khi soan thao vin ban trén Word
5.3. Binh dang van ban
5.3.1. Binh dang chit
5.3.2. Dinh dang doan
5.4. Chén d6i tugng vao van ban
5.4.1. Ky tu dic biét va cong thirc toan hoc
5.4.2. S6 trang, Header/Footer
5.4.3. Bang biéu
5.4.4. V€ hinh

K5




5.5. Thiét 1ap trang in
Noi dung gidng day thwe hanh: (2.5 fiét x 2 = 5 tiét trén phong mdy)
- Céc thao tac vé tép
- Soan thdo, dinh dang van ban, chén céc ddi tugng vao van ban

B/ Cac ndi dung can tw hoc & nha: (7tiét)

Sinh vién 6n lai cac kién thic da hoc trén 16p, tu thuc hanh tao van ban
bang MS Word

K5, K7, K8

Chuong 6: MS PowerPoint

A/ Tém tit cac ndi dung chinh trén 16p: (3.5 tiét)
Noi dung GD Iy thuyét: (1 tiét)
6.1. Gié6i thi€u chung
6.1.1. Microsoft PowerPoint
6.1.2. Man hinh PowerPoint
6.1.3. Cac thao tac vé tép
6.2. Mot sé quy tic chuan khi khi tao ban thuyét trinh
6.3. Tao ban thuyét trinh
7.3.1. Thém, x0ba, thay ddi thtr tu céc trang (Slide)
7.3.2. Thay d6i mau Slide va mau nén Slide
7.3.3. Tao va thay d6i cac d& muc (Bullets and Numbering)
7.3.4. Cheén cac ddi tuong vao Slide
7.3.5. Tao Header va Footer
7.3.6. Tao hiéu tng dong cho cac ddi tuong trén Slide
6.4. Xem va trinh dién
6.5. Slide Master va Handouts
6.6. Dinh dang trang in ban thuyét trinh )
Noi dung gidng day thwe hanh: (2.5 tiét x 2 = 5 tiét trén phong may)
- Tao ban thuyét trinh
- Chén céc d6i tugng d6 hoa vao ban thuyét trinh, tao hiéu tng dong cho
cac ddi tuwong trén Slide, thay d6i mau Slide, tao Slide Master va
Handouts.

K5

B/ Céc ndi dung céan tw hoc & nha: (7 tiét)
Sinh vién 6n lai cac kién thirc da hoc trén 16p, tu thuc hanh tao ban trinh
chiéu bang MS PowerPoint

K5, K7, K8

Chuong 7: MS Excel

A/ Tém tat cac ndi dung chinh trén 16p: (11,5 tiét)
N¢i dung GD ly thuyét: (1 tiét)
7.1. Giéi thi€u chung
7.1.1. Microsoft Excel
7.1.2. Man hinh Excel
7.1.3. M6t s6 khai niém
7.1.4. Cac thao tac v6i bang tinh va so tinh
7.2. Cac kiéu dir liéu va cach nhap dit liéu
7.3. Tinh toan

K5




7.3.1. Dia chi 6, mién 6, tén mién
7.3.2. Cong thtic
7.3.3. Mot s6 ham Excel théng dung
7.4. Binh dang bang tinh
7.4.1. Pinh dang hién thi dit liéu
7.4.2. Cac dinh dang khac
7.5. Co s¢ dir liu trong Excel
7.5.1. Khai niém
7.5.2. Sip xép
7.5.3. Tim kiém (Loc di liéu)
7.6. Tao biéu do trong Excel
7.6.1. Chuén bj bang s liéu
7.6.2. Tao mot s6 kiéu biéu gié thong dung
Noi dung giang day thwe hanh: (10 tiet x 2 = 20 tiét trén phong may)
- Tao bang tinh Excel va mot s6 ham Excel thong dung
- Co s¢ dit liéu trong Excel va tao biéu dd
- Kiém tra giita ky

B/ Cac ndi dung cin tw hoc & nha: (21 tiét) K5, K7, K8
Sinh vién 6n lai céc kién thirc d hoc trén 16p. Thuc hanh céac bai tap
gido vién giao.

IX. Yéu cau cta gidng vién doi véi hoc phan:

- Phong hoc, thuc hanh: Cé du anh sang, ¢ projector hodc phan mém giang day, c6 ndi mang
LAN va Internet, ¢ di1 s6 luong méy tinh twong g véi s6 sinh vién.
- Phuong tién phuc vu giang day: c6 loa, mic va projector tot.
- Cac phuong tién khac: bt viét bang, khan lau bang.
Ha Noi, ngay....... thang......nam.....

TRUONG BQ MON GIANG VIEN BIEN SOAN
(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)
TRUONG KHOA GIAM POC
(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)
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. PHU LUC . ‘
THONG TIN VE POI NGU GIANG VIEN GIANG DAY HQC PHAN

Giang vién phu trach hoc phian

Ho va tén: Céc gido vién by mon Cong nghé phan Hoc ham, hoc vi: Giang vién, K¥ su, Thac
mém si, Tién si

Pién thoai lién hé:
Vin phong Khoa — Trg 1y dao tao
04 626 177 01

Dia chi co quan: Bo mon Cong nghé phan mém —
Khoa Cong nghé thong tin — Hoc vién Nong nghiép
Viét Nam.

Email: cnpm@vnua.edu.vn Trang web: fita.vnua.edu.vn

Cach lién lac vai giang vién: Qua email, tin nhan, goi dién
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